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How to create a Unique Student 
Identifier (USI) 
Step by step instructions for students to set up an USI. 

 

Al l  accredited VET Training and Assessments wil l  require you to nominate your USI to the 
Registered Training Organisation (RTO). You can set up your USI yourself ,  or you can get Your 
Licence to set it  up on your behalf.   

These are the steps to creating your own USI through http://www.usi.gov.au 

STEP 1 

From the home page of http://www.usi.gov.au, you can start by clicking on ‘Create a USI’: 
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You will need a form of identification, so be sure to have one from the list below before you start. 

 

 

 

 

 

 

 

 

 

 

STEP 2 

You are required to state that you’ve read the Terms and Conditions of setting up a USI. You will need to agree to 
these before you can proceed in creating a USI. 
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You can then continue on with creating your USI. 

 

 

 

 

 

 

STEP 3 

To start creating your USI, you will need to enter in your personal details. All the fields with red asterisks are 
mandatory fields and must be completed. 
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STEP 4 

In this step you will need to select a form of identification and input the necessary details. 

 

STEP 5 

The next step is to set your passwords, questions and answers. 
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STEP 6  

The final step in creating your USI is to activate it by heading back to home page and follow the prompts. You will 
receive an email that contains your USI. You will need to view that email to get your USI to activate it on the home 
page. 

 

 

 

 

 

 

 

 

 

Once you’ve set up your USI, be sure to store the details somewhere for easy reference in the future. Each time you 
undertake in any training, you will need to tell your RTO – like Your Licence, your USI details. 

Your USI is accredited, nationally recognized and authentic.  

 


